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Register Early to Be Sure 

Your Class Makes! 

Are you an Expert? 
 

Have you ever thought about sharing your 

knowledge by teaching a Continuing Education 

class?  Do you have an idea for a personal or 

professional enrichment class?  Are you an expert 

in arts, crafts, business, fitness, foreign language, 

technology or other areas that our community 

wants to learn about?  Call 248-2517  and ask for 

Ann Wells. 

 

Do you have a special request for a class? 
 

What class would you like offered?  Would you like 

to recommend an instructor?  Just tell us!  Send 

your requests to lisa.reeves@bainbridge.edu or 

call (229) 248-2516. 

Inside this issue: 

 

Personal Enrichment     2-6 

   Art, Crafts, Music, Fitness, Cooking,  

   Photography, Writing, College Prep 

Professional Development   7-14 

Insurance     7-8 

Legal CE     8 

Real Estate     9 

Human Resources    9 

Computers     10 

Child Care     10 

Health Certificate Programs   11 

Driving Safety     12 

EMT/Paramedic Refresher Program  13 

Safety & First Aid    13 

Testing Services    14 

Policies & Procedures    15 

Electrical, Plumbing & HVAC CE Back cover 

 
 
 

Staff 
 

Ann Wells     Director of Continuing Education 
Lisa Reeves    Administrative Assistant 
Grace Nix      Registration Specialist 

 
Mission 

The mission of the Division of Continuing 

Education is to provide non credit educational 

opportunities for area residents and to 

respond to lifelong learning needs of the 

citizens of the region. 

 

 
 

 

Advisory Council Members 
 

Charlotte Howard, Chair 
Mike Walsingham, Co-Chair 
 

Kevin Angell, Vanessa Arthur, Billy Barber, Adria 

Belk, Gwendolyn Conyers, Sheree Dickenson, 

Lisa Donalson, Gene Dunlap, Paul Fryer, Jim 

Gisondi, Jeff Gossett, Brenda Howell, Augusta 

Humphrey, Joy Jinks, June Johnson, Marjorie 

Mayfield, Tom Mills, Joan Simpson, Barbara 

Stephens, Diane Strickland, Charles White,  

Shawn Whittaker, and Randy Williams 

Continuing Education Division  

About our Cover: 

Our pictures starting with the top left corner and going 

clockwiseðCharles Whiteôs insurance class, Katie  

Marzolfôs Human Resource seminar, music tutors, Italian 

Cooking with Jim Gisondi, Kathryn Lillethunôs Young  

Artists Club, Pharmacy Technician, Driverôs Education, 

Georgia Work Ready (Ella McGriff), Adult Karate and your 

Continuing Education staff. 
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Personal Enrichment 

Authentic Italian Cuisine II 
Authentic Italian Cuisine is exactly what it says, itôs Authentic Italian Cooking. Recipes are family hand me 

downs, mainly from the Southern part of Italy (Naples area) but do include other regions. Main courses, 

meats, pasta, sauces, pizza recipes etc. will be offered. Students will be given ñHands-Onò instruction and 

will participate in recipe preparation. Items prepared will be consumed by students each class. A complete 

recipe handbook will be given to each student. Additionally, students will have a say in which recipes are to 

be prepared in class.  

Instructor: Jim Gisondi (self-proclaimed ñPrince  of Pastaò)  Date:  Tuesdays, February 7, 14, 21, & 28   

Time:  6:30 pmð9:00 pm.     Location:   St. Johns Episcopal Church, 

Course Fee:  $69                                   516 E. Broughton St., Bainbridge 

Writerôs Workshop 

Set out for the first time on an adventure in writing or polish the treasures you 
have created (and maybe tucked into a drawer). Enjoy the magic of putting your 
thoughts and emotions into the reflecting glass that we call a blank page.   Class size 
is limited, so register early! 
 

Instructor:  Basil Lucas Dates: Tuesday & Thursday, January 10, 12, 17 & 19  

Time:  7:30- 9:00 pm          Location:  Room 222  Course Fee: $ 30 

Simple Repairs  

Have you ever wished you knew how to fix things yourself?  You can learn how to do many 

things yourself by attending this class.  Mary Montgomery has completely remodeled  

kitchens as well as built outside storage buildings. She thinks you can learn to do a lot of 

your own work  with a little help and a lot of determination.  

Instructor:  Mary Montgomery  Dates: Mondays, February 13, 20 & 27 

Time: 6:00-8:00 pm   Location: Room 206  Course  Fee: $45 

Watercolor for Adventurers  

This course will fill the need for those wanting to try watercolors and for those who want to  

improve their painting skill in a very positive environment.  Students will have an  

opportunity to explore personal interests in watercolor.   Techniques will be demonstrated 

and students will be given the opportunity to use those techniques when completing  

exercises. 

Instructor:  Kathryn Lillethun    Dates:  Mondays,  January 30 - March 12 (will not meet on Feb. 20) 

Time:  6:00-8:00 pm              Location:  Room 217  Course Fee:  $95   

Adult Drawing 

Did you know that in order to draw, you must use the right side of your brain? Let us help you learn that skill. 

Do you like to doodle & sketch? Then join this class to learn the basic elements of good design in drawing: 

form, shading & contour.  

Instructor:  Kathryn Lillethun   Date: Mondays, March 19ðApril 30 (will not meet on April 2)  

Time: 6:00ï 8:00 pm    Location:  Room 217    Course Fee:  $95 
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Personal Enrichmentðcontinued 

Private Tutoring 

Need help?  Is your high school or middle school student struggling in a particular subject?  Is the  

material over your head? We have the solution?  Private tutoring.  Let our trained tutors take the pain out of 

school.  Our tutoring  staff includes experts in algebra, basic math, biology, bookkeeping, calculus,  

chemistry, computers, English, French, government, grammar, keyboarding, reading,  conversational  

Spanish, spreadsheets, technical math, word processing and more. Donôt let another bad grade come home.  

Sessions are one hour long, once per week.  $20 per hour.   

Private Music Instruction 
Music makes you smarter. University of California at Irvine researchers have found that taking 

music lessons can enhance spatial intelligence which is responsible for the brainôs ability to 

perceive the visual world accurately, to form mental images of physical objects, and to 

recognize variations of objects. These abilities are crucial for higher brain functions such as 

complex math, problem solving, and science. Enroll today and gain valuable knowledge of 

music, while exercising your brain. $17.50 per weekly 1/2 hour lessons. Our instructors are:  

Lee Lawrence for Guitar and Drums & James Sewell for Woodwinds and Brass instruments.  

Call today & schedule your lesson. 

Attention College Prep Students! 
 

Upcoming dates for the SAT Test are:  January 28, March 10, May 5 & June 2 

Upcoming dates for the ACT Test are:  February 11, April 14 & June 9 
 

SAT/ACT Test Preparatory Class 

This course is designed to prepare students to take the critical reading, writing and mathematics portions of both 

the SAT and ACT college preparatory exams.  Each 3 hour class session will cover a different topic:  

Writing, Critical Reading, Mathematics and Vocabulary & Test-taking strategies. 

Instructor:  Diana Whitaker Date: Session I - January 17, 19, 24 & 26 OR  

              Session II ï February 21, 23, 28 & March 1 

Time: 5:30 ï8:30 pm    Location:  Room 206  Course Fee: $50 

 

If you canôt make it for one of our in the classroom courses, check out our online courses for test preparation!  Go to 

http://www.ed2go.com/bainbridge/ and choose Personal Development, then choose Test Prep.   

Tests covered are:  GED, GMAT, GRE, LSAT & SAT/ACT 

Instant Piano for. . . Hopelessly Busy People 
In just one enjoyable evening, you can learn enough secrets of the trade to make piano playing part of 

your life ð learning chords, not notes.  Youôll learn all the chords needed to play any pop song, any 

style, any key. And youôll get a healthy dose of insider secrets of how to embellish songs. This is an 

absolutely beginning class in chord piano techniques - and if you can find middle C and know the 

meaning of Every Good Boy Does Fine, you already know enough to enroll! If  not, call instructor David 

Haynes (423-653-6268 or Fax 706- 965-9358) or send a self-addressed stamped envelope for a free 

pamphlet to Music Masters, 90 Molly Lane, Ringgold, GA 30736. Then register with 

confidence. Materials fee of $25 for workbook & 60-minute practice CD .  It will be collected in class by the instructor. 

Date:  Wednesday, February 22   Course Fee:  $55 

Time:  6:00 pmð9:30 pm   Location:  Room 206 
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Personal Enrichmentðcontinued 

                 Academy for Lifelong Learning 

Are you retired and want to be active in things that interest you?  The BAINBRIDGE  
COLLEGE ACADEMY FOR LIFELONG LEARNING consists of people who know that 
learning is a lifelong process.  Members plan and select their own learning experiences 
based on their individual interests.  Are there some things in which you have always been 
interested and never had the time to enjoy?  This is the way you can join a group and plan 
your own classes, whatever your interests are.  Be a charter member of the Bainbridge  
College Academy for Lifelong Learning.  For more information, call (229) 248-2516. 

Attention Seniors! 

The Absolute Beginnerôs Course to Digital SLR Photography 
Take the mystery out of your DSLR cameraôs controls, dials and functions.  Learn camera controls and operation so you can 

confidently use your Digital SLR camera to take great pictures.  Topics covered will include:  setting up your camera, lens 

choice, shooting modes, basic composition and camera maintenance.  This class is designed for the beginning photographer 

with little to no experience using a DSLR camera.  Participants should bring their camera, lenses and instruction manuals to 

class each session.  This course is not intended to be camera brand/model specific instruction. 

Instructor:  Ansley Johnson   Date:  Thursdays, January 19 & 26 

Time: 6:30ð8:00 pm    Location:  Room 207   Course Fee:  $30 
 

Beyond the Basics: Getting the Most from Your Digital SLR Camera 
Get out of the automatic modes and take creative control over your camera.  Gain confidence and learn to produce better 

quality photographs.  Intended for the hobbyist, this course will cover advanced camera controls, exposure, creative use of 

aperture and shutter speed, metering, composition and other concepts.  Weekly photography assignments will be given with 

review/critique the following week.  Participants should bring their camera, lenses and instruction manuals to class each  

session.  Pre-requisite:  Absolute Beginnerôs DSLR Course or working knowledge of DSLR camera controls and some digital 

photography experience. 

Instructor:  Ansley Johnson   Date:  Thursdays, February 9, 16, 23 & March 1 

Time: 6:30ð8:00 pm    Location:  Room 207   Course Fee:  $75 
 

Introduction to Photoshop Elements 
Learn how to organize and enhance your digital photographs using Photoshop Elements.  Best suited for  

Photoshop beginners, this course will help you overcome the steep learning curve often associated with  

Photoshop.  You will learn basic functions and tips for enhancing and adjusting your digital photographs in this fun course. 

Instructor:  Ansley Johnson   Date:  Thursdays, March 22, 29, April 5 & 12 

Time: 6:30ð8:30 pm    Location:  Room 205   Course Fee:  $75 

Go to www.ed2go.com/bainbridge/  and check out our classes on learning a  
foreign language, writing fiction and non-fiction, photography, resumes,  

genealogy and many more that you can take online, anytime! 

Seniors Karate Class 5.0 
Do you understand the benefits of continuous conditioning when participating in a discipline such as Karate?  At the age 

of 58, the instructor, Mike Sims, is convinced that the study of Karate can help one accomplish a healthy lifestyle and 

attain  a ñSeniors Black Belt.ò This program, for people 50 and up, focuses on  

Kihon-conditioning, kata- set patterns and body movement, terminology, and the combination of these skills to progress 

towards a Seniors Black belt.  This can be rigorous and demanding but you set the pace yourself  

according to your own physical conditioning. Letôs get kicking!!!  

Date:  Fridays   Time:  7-8 am   Location:  Room 218  Course Fee:  $30.00/month 
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Childrenôs Watercolor 
Painting in watercolor can be one of the coolest ways to express yourself and have fun.  Join us 
as Miss Kat helps you unleash your hidden talent to create watercolor masterpiecesðor just fun 
paintings.  This course is great for beginners or experienced artists honing their skills.  $5 fee to 
instructor for supplies provided.  Ages 6-12 

Instructor:    Kathryn Lillethun    Date: Fridays, January 27 - March 2 

Time:  3:30ð5:00 pm     Location: Room 217  Course Fee:  $65 

 

Childrenôs Drawing 
Explore the wonderful world of art with Miss Kat. Use different art mediums and let your imagination run wild. 

Learn various techniques to create wonderful works of art. Topics might include: mosaics, paper-m©ch®, 

water color, clay, and more.  Ages 6-12 

Instructor:    Kathryn Lillethun    Date: Fridays, March 9, 23, 30, April 13, 20 & 27 

Time:  3:30ð5:00 pm     Location: Room 217   Course Fee:  $65 

Personal Enrichment - Youth & Fitness 

Karate for Kids 
Condition your mind & body as you kick, punch, and make new friends while learning one of the best and oldest  
martial arts around ï Karate. Learn from Black Belt, Don Whaley the correct forms and basic fundamentals of  
Shotokan Karate. Gain self-discipline and self-confidence as you progress through the belt ranks.  
Ages 6-13.    Meets twice weekly on Tuesdays and Thursdays,  
 

Beginning Karate for Kids:  5 - 6 pm  Location:  Room 218 
Advanced Karate for Kids:  6 - 7 pm  Course fee: $40 per month 

                    Karate 
Blocks, kicks, strikes & self-defense are the key elements to Shoto-Kan Karate. Learn from 3rd degree 

black belt Mike Sims, who has taught since 1977 and holds Olympic coach & judge certificates. Karate 

is ideal self defense for those who want to learn to defend themselves when attacked. This is a formal 

class with ranks and belt testing, physical discipline, stretching, and rank requirements. 

Instructor:  Mike Sims    Dates:  Twice weekly on Tuesdays & Thursdays 

Time:  7:00ï8:30 pm     Location:  Room 218   Course Fee:  $40 per month 

Tae Kwon Do 

Students learn the correct form & basic fundamentals of Tae Kwon Do. Participants also gain self-discipline & 

self-confidence in the only martial art of the International Olympics. 

Instructor: Bob Dubay (a 3rd Degree Black Belt.)  Date:  Wednesdays 

Time:  5:00ï6:00 pm       Location:  Room 218         Course Fee:  $20 per month 

Pilates 
Pilates is a physical fitness system. This method uses the mind to control the muscles. Pilates is a body con-
ditioning routine that helps to not only build flexibility, but also strength, endurance, and coordination in the 
legs, abdominals, arms and back.  Wear comfortable clothing and bring a floor mat. 
Instructor:  Kristi Bulger    Date:  Mondays  
Time:  7:30ð8:30 pm     Location:  Room 218  Course Fee:  $50 per month 
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Professional Development 

Property & Casualty 
Would you like to begin a new and exciting career that offers both professional and financial rewards? If you answered 
yes, then take that all-important first step by calling to pre-register. This concentrated course, which meets the 40-hour 
pre-licensing requirements of the State of Georgia, prepares students to take the state examination. A textbook is 
required and may be purchased from the Continuing Education office.  
Instructor:  Charles White   Date:  Monday-Thursday, January 23 ï26 OR April 23 ï26 

Time:  8:00 am-6:30 pm    Location:  Room 205  Course Fee:  $205 (plus book) 

Limited Sub-Agent Property & Casualty 
Earn while you learn! This short course will provide you with the skills and certification needed to work in an insurance 
office under the auspices of a licensed property & casualty agent. This course meets the 20-hour  
pre-licensing requirements of the State of Georgia. A textbook, though not required, is recommended, and may be 
purchased from the Continuing Education office. 
Instructor:  Charles White   Date:  Monday and Tuesday, January 23 & 24 OR April 23 & 26 
Time:  8:00 am-6:30 pm    Location:   Room 205  Course Fee:  $135     

Life, Accident & Sickness 
This 40-hour course meets the Georgia requirement for classroom instruction for individuals to take the state Life, 
Accident & Sickness insurance licensing examination. The course will introduce the prospective agent to the laws 
governing insurance and includes an overview of Georgia rules and regulations. A textbook is required and may be 
purchased from the Continuing Education office. 
Instructor:   Charles White    Date:  MondayðThursday, May 21 - 24 
Time:   8:00 am-6:30 pm   Location:  Room 205  Course Fee:  $205 (plus book) 

Limited Sub-Agent Life, Accident & Sickness 
Get your career in insurance going by taking this class and going to work! The course meets the 20-hour  
pre-licensing requirements of the State of Georgia. A textbook, though not required, is recommended, and may be 
purchased from the Continuing Education office. 
Instructor:   Charles White   Date:  Monday and Tuesday, May 21 & 22 
Time:  8:00 am-6:30 pm    Location:  Room 205  Course Fee:  $135 

Insurance Pre-License 

Insurance Continuing Education 

Ethics For Everyone 2012 

You need look no further than todayôs business section or front page to get a sense of the value of this workshopôs topic. 
Many organizations play it loosely when it comes to the ethical standards, rules and guidelines intended to protect their 
customers, employees, and clients.  The problems we face each day will impact our ethical judgment.  We will also look 
at the responsibility agents have to their company, clients, the public and themselves and handling this responsibility 
ethically.  This class has been approved for  five hours of continuing education for licensed insurance agents.  
Instructor:  Charles White   Date: Thursday,  February 16 OR May 10 

Time: 8:00 am-1:00 pm    Location:  Room 206  Course Fee: $40 

Claims ProceduresðSettling Insurance Claims 2012 

In this class, we will explore the role and responsibility of the insurance company, the adjustor, and the  

claimant with regard to insurance claims. This course has been approved by the Georgia Insurance  

Commissioner for five hours of continuing education credit for both Property &  Casualty and Life, Accident, & Sickness 

licensed personnel.  

Instructor: Charles White               Date:   Thursday, March 8 

Time: 8:00 am - 1:00 pm    Location:  Room 206  Course Fee:  $40 
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Professional Developmentðcontinued 

Continuing Legal Education Seminars 
Lawyers, get the continuing education hours you need to maintain your license at Bainbridge  

College. The Division of Continuing Education, in partnership with the Institute of Continuing Legal 

Education (ICLE) of Georgia,  is pleased to announce the schedule of continuing legal education 

seminars.  

2012 

January 20 Jury Trial 9:00 ï 4:30 

January 26  Replay 

January 27 Recent DevelopmentsðReplay #2 9:00 ï 4:30 

February 3 Special Needs Trusts 9:00 ï 4:30 

February 9 Replay 

February 10 Residential Real Estate          9:00 ï 4:30 

February 16 Replay  

February 17 Banking Law 9:00 ï 4:30 

February 23 Replay 

March 2 Theory to Verdict (Pozner/Dodd)                                         9:00 ï 4:30 

March 8 Replay 

March 9 Professionalism & Ethics Update                                         9:00 ï 11:15 

March 15 Replay 

March 16 Trial and Error 9:00 ï 4:30 

March 22 Replay 

March 23 (Friday) Replay ïJury Trial 9:00 ï 4:30 

March 30 (Friday) TBA 9:00 ï 4:30 

_denotes a 2 hour program 

Registration begins at 8:30 am Ā Room 222 

Fee is set by Institute of Continuing Legal Education in Georgia Ā To register, call 800-422-0893 or visit 

www.iclega.org. 

Let Us Customize your Business Training!  

Classes, certificates, workshops, and seminars designed to meet your 

needs, including professional development created just for you.  

Call 229-248-2516 for information! 

Managing A Professional Agency And Its Staff 2012 (5 hours) 
If you believe your clients should have the best professional advice and service  in the industry then this 

course is for you. This class will bring to your attention new laws and regulations passed by the insurance 

department during the past year. Additionally we will remind agents about regulations passed in the past 

years. This class has been approved for five hours of Continuing Education for licensed insurance agents. 

Instructor: Charles White  Date:  Thursday, April 5   

Time: 8:00 am-1:00 pm   Location:  Room 206   Course Fee:  $40 
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Professional Developmentðcontinued 

 

 

 
Interested in an exciting and lucrative career? No desire to spend four years in college? Why not begin a career 
in real estate sales? You could earn income very quickly. Begin from the comfort of your home by enrolling in 
one of our real estate pre-license courses. Using the latest computer technology, you can take the necessary 
courses, which are listed below. You will have access to a certified instructor and a course administrator. In  
addition, you can maintain your real estate license by enrolling in our continuing education courses for real  
estate agents. Call us to find out more, or go to our website at www.bainbridge.edu/conted 

Home Inspection or Appraisal Pre-Licensing & Continuing Education Courses 

are also available.  Call us for more information or checkout the website. 

Human Resource Seminar Series Continued 
 

This series of classes is designed to give students an introduction to human resource practices while providing 

a basic overview of the impact of labor laws on employment practices.  ñComplying with all regulations is crucial 

for all employers; this program will also include practical applications that can be used within an organization,ò 

according to instructor, Katie Marzolf, owner of HCAP Consultants, LLC and certified as a Professional in  

Human Resources by the Society of Human Resource Management with 12 years experience as a Human  

Resource professional for Fortune 500 and other entrepreneurial companies, both large and small.  The series 

is broken into three levels delivering information on three main topic areas.  Classes will be conducted on 

Thursdays at the Bainbridge College Continuing Education Center in Room 206 from 10-11 am.  The cost for 

each session is $30 or $100 for all 4 in a level.  The levels and individual seminars are as follows: 
 

Level 3 

¶ Sexual Harassment Prevention: Simple Actions that will Eliminate Costly Consequences ïJanuary 12 

¶ Donôt Let Another Employee Collect Unemployment at Your Expense ïJanuary 19 

¶ Is a Progressive Disciplinary System Right for Your Organization? -January 26 

¶ How to Create an Employee Manual to Protect Your Company ïFebruary 2 

Real Estate Pre-Licensing & Continuing  

Education Courses 

Paralegal Certificate Course  

 This On-line Paralegal Certificate Course program is designed for those who want to learn more about the  

American legal system, work in a law office as a paralegal, open a freelance paralegal business, litigate their own 

cases on a pro se basis, assist retained  attorneys in litigating their own cases, or prepare themselves to excel 

during their first year of law school. This program is offered jointly by Bainbridge College and the Center for Legal 

Studies .   

 Tuition: $1189 (excludes textbook and Westlaw Access) covers both halves of the course.  Both Paralegal 

I and Paralegal II must be successfully completed to receive a Certificate of Completion from Bainbridge College.  

Please visit www.legalstudies.com/finanaid for some possible financial aid options OR Sallie MaeÉ offers a  

Career Training Loan for qualified students enrolled in degree and non-degree continuing education programs.  

You may call 1-888-2-SALLIE FOR DETAILS.   

2012 Sessions:   

Session I:  January 9 ð February 24;  Session II:  March 5ðApril 20; Session III:  April 30ðJune 15 
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Professional Development 

Childcare 

Looking for Child Development Associate training? 
Do you need training hours you can use toward obtaining or renewing a CDA credential?  Well, Bainbridge  

College, in collaboration with Early Childhood Training on Demand (ECTOD), now offers computer based 

courses that provide you with the 120 hours of training you need to get a CDA and the 45 hours you need to 

renew your CDA.  You can also use many of these courses to meet your annual training requirements for 

Bright from the Start.  For more information, go to ECTODôs website, www.ECTOD.com or call 877-655-7139. 

 For Teaching Professionals: 
 

We  have the perfect solution for you to obtain your PLUôs.  Bainbridge College, in   
partnership with Ed 2 Go, has put together approximately 100 courses from which you can 

choose. Take a look at these courses at http://www.ed2go.com/bainbridge/  or call 229-248-2516. 

Attention 

Teachers!! 

Computer Courses 

All computer classes are conducted in Room 205 in the Continuing Education Center.   

All course fees are $75 unless specified. 
 

Intro to Computers (Windows 7) - January 31, 5:00-9:00 pm ($40) 
 

Intro to Word 2010 - January 10 & 12, 1:00-5:00 pm OR February 7 & 21, 5:00-9:00 pm 
 

Intro to Excel 2010 ïFebruary 7 & 9, 1:00-5:00 pm  OR May 8 & 10, 1:00-5:00 pm OR  

                                   February 28 & March 6, 5:00-9:00 pm 
 

Intermediate Excel 2010 - March 20 & 27, 5:00-9:00 pm 
 

Intro to Powerpoint 2010 -  April 3 & 10, 5:00-9:00 pm 
 

Electronic Communication Applications - This course provides an overview of electronic communications. 

Topics include: email fundamentals and management, using the Internet, system user security,  

wireless/mobile computing, and other emerging technologies.ð April 17 & May 1, 5:00 - 9:00 pm 
 

Computer for Lifelong Learners ï April 9, 12 & 16, 1:00-5:00 pm, Special pricingð$50 
 

Private computer instruction can be set up By Appointment for $30.00/hour (4 hour minimum).   

Successful Grant Writing 
Although each year, millions of funding dollars are made available to qualified individuals and  

organizations, many grant seekers do not know how to research and apply for these funds.  This workshop 

focuses on the research, development, preparation, and submission of funding proposals.  Workshop  

participants receive a list of federal, state, and private foundation sources to pinpoint specific grants and 

concrete information on grant writing and research. For community-based and church organizations and 

other non-profit organizations.  

Instructor:  Karen Kimbrel  Date:   SESSION I - Wednesday & Thursday, February 22 & 23 OR 

      SESSION II - Wednesday & Thursday, March 21 & 22 

Time:  9:00am -4:00 pm   Location:  Room 205   Course Fee:  $180 
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Professional Development 
 

Pharmacy Technician Program 
This comprehensive 50 hour course will prepare students to enter the pharmacy field and take the Pharmacy Technician 
Certification Boardôs  PTCB exam.  Technicians work in hospitals, home infusion pharmacies, community pharmacies and 
other health care settings ï working under the supervision of a registered pharmacist.  Course content includes medical  
terminology specific to the pharmacy, reading and interpreting prescriptions and defining drugs by generic and brand 
names.  Students will learn dosage calculations, I.V. flow rates, drug compounding, dose conversions, dispensing of  
prescriptions, inventory control and billing and reimbursement. 
 Course Contact Hours - 50 hrs.  Date: Tuesdays & Thursdays,  March 13 - May 1 
Time: 6:00pm-9:30pm   Location:  Room 222 
Fee: $999  (Textbooks included) 

Dental Assisting Program 
This course covers the following key areas and topics - Administrative Aspects: the history of dentistry and  
dental assisting; introduction to the dental office; the legal aspects of dentistry and dental assisting; state dental practice; 
policies and guidelines. Clinical Aspects include: introduction to oral anatomy; dental operatory; dental equipment,  
operation, and maintenance; introduction to tooth structure; primary and permanent teeth; tooth structure; the oral cavity 
and related structures; proper patient positioning; dental hand-pieces and dental burns; dental anesthesia; sterilization; 
maintaining sterility and asepsis and other areas. In addition to entry-level administrative jobs, this course is ideal for  
students interested in pursuing a future formal Dental Hygienist  
program. 
Course Contact Hours ï 60 hrs.   Date: Tuesdays & Thursdays, March 13 ï May 8 
Time:  6:00 pm - 9:30 pm   Location:  Room 207 
Fee: $1,199  (Textbooks included) 

Electronic Health Record Management Program 
An electronic health record (EHR) includes computerized lifelong healthcare data from a variety sources where every  
encounter an individual has with the healthcare system is documented and compiled for quick access.  Electronic Health 
Record professionals are educated in the implementation and management of electronic health information using common 
electronic data interchange systems such as HL7, CDISC, and DICOM.  Students will learn through classroom and  
computer lab training the necessary components consistent with maintaining the medical, legal, accreditation and  
regulatory requirements of the electronic health record and database.  After the successful completion of this program, 
students will be prepared to sit for the National Healthcareer Association (NHA) Certified Electronic Health Record  
Specialist (CEHRS) exam. 
Course Contact Hours ï 95 hrs.    
Date & Time: Mondays & Wednesdays, March 12 ï May 21 from 6:00 pm - 9:30 pm                                 
                      Saturdays, March 24, April 14 & 28, May 12 from 9:-00 am - 3:00 pm 
Fee: $1,999       Location:  Room 207 

EKG Technician Program 
This comprehensive EKG Technician Certification Program prepares students to function as EKG Technicians and to take 
the American Society of Phlebotomy Technician (ASPT) - Electrocardiograph (EKG) Technician exam and other National 
Certification Exams. This course will include important practice and background information on anatomy of the heart and 
physiology, medical disease processes, medical terminology, medical ethics, legal aspects of patient contact, laboratory 
assisting, electrocardiography and echocardiography. Additionally, students will practice with equipment and perform 
hands on labs including introduction to the function and proper use of the EKG machine, the normal anatomy of the chest 
wall for proper lead placement, 12-lead placement and other clinical practices. 
Course Contact Hours ï 50 hrs.   Date: Mondays & Wednesdays, March 12 ï April 30 
Time:  6:00 pm - 9:30 pm   Location:  Room 222 
Fee: $999  (Textbooks included) 

Health Certificate Programs 



Call 229-248-2516 to register. 
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Professional DevelopmentðDriving Safety 

Defensive Driving Program 
Bainbridge College in partnership with the Dougherty County Defensive Driving School (DOCO) is pleased to 
announce a Defensive Driving  program approved by the State of Georgia (License #933) to assist those drivers 
that need Point Reduction, Insurance Reduction, License Reinstatement and Ticket Dismissal.  To register 
call: toll free 1-866-923-7483 or (229) 420-3590.  

Defensive Driving 
Save money on auto insurance by completing this National Safety Council Defensive Driving Course! Whatôs 
more important is that you may prevent a tragic accident.  Learn methods to avoid traffic accidents, build 
confidence in driving skills, ways to avoid injuries or fatal collisions & how to develop a defensive driving attitude.  
This course qualifies for the 10% discount on insurance rates in Georgia, good for three years. (Consult your 
insurance agent) Note: This is not for persons whose licenses have been suspended or revoked, or for 
point reduction. 
Instructor:  Gean Hendrix    Date: Tuesday & Thursday, March 13 & 15 OR June 26 & 28 
Time:  6:00 pm-9:00 pm   Location:  Room 217 
Course Fee:  $45  
 

Defensive DrivingðBlakely Campus 
This is the same class as above only taught at the Bainbridge College Blakely Campus. 
Instructor:  Gean Hendrix    Date & Time: Saturday, April 14, 8:30am ï3:30 pm 
Location:  Room 152    Course Fee:  $45  

Drivers Education & License Prep. 
Early CountyðBlakely Campus 
 

This is the same class as above only taught at the Bainbridge College Blakely Campus. 
Date:  Saturdays Ā February 4, 11, 18 & 25    Time:  8:30 am ð 5 pm 
Location:  Room 152       Course Fee: $240 

Drivers Education & License Prep. 

Get your license before you turn 17 years old. Since Joshuaôs law became effective, all 16 year-olds applying 
for a driverôs license must complete an approved driver education course. You will gain the knowledge and 
insight you need to become a responsible and safe driver. In this course you will learn the fundamental skills 
needed to pass the Georgia written examination for a learnerôs permit and Class D license.  Upon obtaining a 
learnerôs permit, you will receive six hours of on-the-road training to prepare you to successfully pass the 
driving portion of the Georgia licensing exam. Students must be at least 15 years old.  
Topics include: Federal and Georgia law, rules of the road, defensive driving, vehicle control in adverse 
situations, how to take written and hands-on test. 
Instructors:  Gean Hendrix and Stanley Williams 

Date:  Saturdays Å March 3, 10, 17 & 24 OR June 22,23, 29 & 30  Time:  8:30 am-5:00 pm 

Individual time slots will be assigned for hands-on training 

Location:  Room 206    Course Fee:  $240 

Escort Vehicle Operator Certification Course 

Effective January 1, 2011, all escort vehicle operators will be required to obtain an approved  
certification prior to performing the duties of an oversize/overweight load escort vehicle operator in Georgia. 
Upon successful completion of  this eight-hour course you will be eligible to apply for your state of Georgia 
escort driversô certificate.  
 

Instructor:  Gean Hendrix            Date:  February 25 OR March 31 OR April 21 OR May 19 
Time:  8:00 am ï  5:00 pm             Location:  Room 207           Course Fee: $79 (includes all materials)         
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Professional Developmentðcontinued 

Safety and First Aid 
 

All classes are taught by Jamie Earp and located in 

Room 217. 

 

American Safety & Health Institute (ASHI)  

approved courses: 

¶ Adult CPR - Wednesday, January 4 OR  

      Monday, February 6 OR Monday, March 19                       

      6:00-9:00 pm            $40 (includes book) 

 

¶ Pediatric CPR - Wednesday, January 25 OR   

Thursday, May 3 

      6:00-9:00 pm             $40 (includes book) 

 

¶ First Aid ïThursday, January 19 OR  

      Wednesday, March 7 OR Tuesday, April 24               

       6:00-9:00 pm             $40 (includes book) 

 

¶ Blood borne Pathogens - Tuesday, February 21 

OR Tuesday, May 15 

      6:30ð8:30 pm         $20 (includes book) 

 

¶ First Aid for Child Care Providers -              

Wednesday, February 15 OR Wednesday, March 

28 OR Wednesday, May 30 

      6:00-9:00 pm                $40 (includes book) 

 

American Heart Association (AHA) approved 

courses: 

¶ Basic Life Support for Healthcare Providers - 

Tuesday & Wednesday, April 3 & 18 

      6:00-9:00 pm  $70 ($12 book optional) 

EMT/Paramedic  

Refresher Program  
 

48 Hour re-certification program that 

meets National Registry & Georgia 

State License.  

 

Times: Thursdays, 9:00 am - 5:00 pm 

Location:  Room 207 

Price:  $100 
 

Class Dates 

 

January 12, 2012 

Instructor: James Earp 

Topics covered: Airway, Breathing & Cardiology 

Mandatory Core  

 

January 19, 2012 

Instructor: James Earp 

Topics covered: Airway, Breathing & Cardiology 

Flexible Core 

 

January 26, 2012 

Instructor: Charles Avery 

Topics covered: Medical Emergencies Mandatory & 

Flexible Core 

 

February 2, 2012 

Instructor: James Earp 

Topics covered: Trauma Mandatory & Flexible Core 

and Operational Tasks Flexible Core  

 

February 9, 2012 

Instructor: Charles Avery 

Topics covered: Obstetrics & Pediatrics Mandatory 

Core  

 

February 16, 2012 

Instructor: Charles Avery 

Topics covered: Obstetrics & Pediatrics Flexible 

Core  


